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Step 2.2: Configure flow

User guide: How to set up a test
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How to set up a test

CONFIGURE FLOW – BASIC INFORMATION & DEADLINE

1. Basic Information: you may view the 
flow type and subtitle of the flow. 

2. Deadlines: you must define the 
participation and assessment periods.

Participation period: constitutes the 
period under which students may 
access the exam and submit their 
answers. So under this period, you must 
configure the date and hour of the exam 
defined in the exams calendar. 
Assessment period: period during 
which the assessors (the TAs/graders) 
may evaluate the exams and submit 
grades. When this period ends, if it was 
selected the option to show grades to 
the participants, the students will be 
able to see their grades.
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How to set up a test

CONFIGURE FLOW – ASSESSMENT & REVIEW

3. Details: change Assessment Type 
according to the grading scale (e.g. 0-20 
scale).

4. Assessment and Review: you must 
configure the following information:

A1. Select if the assessors can provide the 
final assessment or if the final assessment 
provided by the assessors must be approved 
by a reviewer.

A2. Select if you wish to provide the grade 
and feedback through Wiseflow or not (just 
select the checkbox or not).
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How to set up a test

CONFIGURE FLOW – ASSESSMENT & REVIEW

(Cont.)

A3. This option is only available when 
submission of assessment (option A2) is 
selected. It should be selected if the 
participant should be able to view the 
grade/assessment, and in case 
applicable, the publication date.
Select “save”.

A4. This option defines if assessors (TAs 
or graders) should be divided per 
sections of the exam instead of 
participants. So, it should be selected 
when assessment division is per 
section. 
Select ”save”.
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How to set up a test

CONFIGURE FLOW – PARTICIPATION SETTINGS

In this menu, Participation, all the 
options should remain with default 
choices.

A1. Use the FLOWlock browser: by 
keeping this option selected you 
guarantee that students do not have 
access to any external resources, 
except the ones defined through 
Wiseflow, while performing the test.

A2. Participant password: This is 
the password students should insert 
to access the exam. 

A3. Invigilator password: This is 
the password assessors should 
insert to access the exam. 

So, these two fields create an extra 
layer of security.
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How to set up a test

CONFIGURE FLOW – PARTICIPATION SETTINGS

A1. External Internet Resources: 
select this checkbox in case you wish 
to provide students links to external 
resources.

A2. Enable Facial Recognition: select 
this checkbox in case you wish the 
exam to be proctored, this is, pictures 
will be taken from students at random 
intervals.

A3. Allow Appendix Tools - select the 
checkbox of:
- Drawing Tool for students to be 

able to draw graphs in their 
answers and add drawings to 
uploaded images in case file upload 
is enabled.

- Webcam to allow facial recognition
- File upload to allow students to 

upload hand written responses.
- Formula editor to allow students 

to write advanced formulas.
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