Office 365 Nova SBE

Click here to enter on the following Office 365 website.

Then insert your Nova email and click “Get started”.

Get started

e Try Microsoft Edge No thanks
A fast and secure browser that's designed for Windows 10

Search Office 0 ‘ Sign in

B2 Microsoft

Offl ce For home Plans & pricing For households For individuals For students CHAT WITH SALES >

—— y . - m—
. 8, K

Get Office 365 for free

It's not a trial! Students and teachers are eligible for Office 365 Education, which includes Word,
Excel, PowerPoint, OneNote, and now Microsoft Teams, plus additional classroom tools.

All you need to get started is to enter a valid school email address below.

xxxx@novasbe.pt Set your 5 digit email here Get started

School leaders and IT pros, sign up your school @

Select “I'm a student” option.

Office 365 Education

Are you a student or a teacher?

We'll provide the Office 365 tools you need in the classroom and
online. If you're an IT admin, enroll your schoaol.

I'm a student @ I'm a teacher &



http://www.office.com/getoffice365

Then the “Sign in” option.

Office 365 Education

You have an account with us

To get your free Office, sign in with your Office 365 user ID and
password.

Signin ®
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In this window, please type your Nova email password.

NOVA ...
XXXXX @novasbe.pt

Enter password

Forgot my password

Sign in with another account

Choose if you want your credentials memorized

N QVA WA omes
XXXXX @novasbe.pt
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

| Don't show this again




Now, insert your birth date and then “Start”

Office 365 Education

Almost there

You're signed in as andre.batalha@novasbe.pt
Your date of birth @

Month v

Day || Year Y

When using an organization email address (e.g. an employer or school), the organization may assume
control over your account and data. Learn more.

By choosing Start, you agree to our terms and conditions and understand that your name and ema
address will be visible to other people in your institution. Microsoft Privacy Palicy

Start ®

The following image it’s ok for you to skip.

Office 365 Education

Invite more people

Share the benefits of Office 365 and work together on school
projects. It's free,
Who would you like to invite?

Username ‘ ‘ @novasbe.pt v
Username ‘ ‘ @novasbe.pt .
Username ‘ ‘ @novashe.pt M
Username ‘ ‘ @novasbe.pt v
Username ‘ ‘ @novashe.pt v

Send invitations ®

Skip ‘




Once you logged in, go to “Install Office apps” and then “Other install Options”.

Office 365

Good morning £ Search apps, documents, people, and sites
APpS Install Office apps
A We're still setting a few things up, but feel free to get started. Office 2016

Includes Qutlook, OneDrive for Business,

N
Word, Excel, PowerPoint, OneNote, and more.
- | N 8]
 a @ @ & & B
Other install options
OneDrive . SharePoint ) e )
Outlook . Word Excel PowerPoint OneNote it Teams —> Install a different language, the 64-bit version,
Setting up... Setting up... -
or other apps available with your subscription.

o4

People

Explore all your apps —>

Next you will choose your preferred language and 64-bit version. Then, click
“Install” to download your Office 365 setup.

For Mac users, the language of Office 365 will be the same as your Mac
system.

s with the

o Office 20137

What happene

Mote: Your admin has enabled First Release, so you get early access to the latest Office features. If you have feedback or problems, please contact your admin.

P EEEDEP PO a

Word Excel PowerPoint OneNote Access Publisher  Outlook  Skype for OneDrive
Business for Business

Language: Version: Which versicn is right for me?

[English (United States) v] | [2z-pit v |

32-bit
Dan't see the language you want? Install one of the Ig M\E lisffabove and then install a language accessory pack. Additional languages and language accessory packs don't count against your install limit.

Rev tem requirements
Tro

bleshaat installation

Install




Once you download your Office setup, double click on it and the installation

0 setupXséen-us O..exe ~

will proceed.

Just a few more steps...

] Office

@ Click Open © Stay online

Click the Setup file at the bottom of the Click Yes to start installing. Downloading all of Office might take a
screen. while.

Need help installing?

?source=chp-ib&SaftwareManageLayout=Panel_MicrosoftOffice_Client...

When the installation finish, the following message will appear and close it.

Office

You're all set! Office is installed now
Click Start to view your apps.




Now for your account stays activated, open one of your Office 365
applications (Word, Excel...) and go to “Account” and then “Sign in”.

Word signin - @ & 7 —
User Information Product Information
Office Theme: O.H:‘
Caorta 5 Ice
Slgn in to Of—ﬁce Show additional licensing information
Get to your documents from anywhere by signing in to Office. Your -
experience just gets better and more personalized on every device you Subscription Product
5 Microsoft Office 365 ProPlus

20

This product contains
® FEFTS

Manage Account | | Change License

Office Updates
% P

Updates are automatically downloaded and installed.
Update
Options ~

9 About Word

Learn more about Word, Support, Product ID, and Copyright infarmation,
About Version 1808 (Build 10730.20053 Click-to-Run)
e Manthly Channel (Targeted)

Account - What's New
e i & Seethe most recently installed updates.
Feedback (Whats
New

Options

Type your Nova Email and click “Next”.

‘Word
%
User Information
Office Theme: .
B Microsoft
Colorful
Sign in to Office Sign in
Get to your documents from anywhere by signing i to 0|
experience just gets better and more personalized on ever sooox@novasbe.pt] X
use.
SignIn No account? Create one!
dinstalled.
D, and Copyright infarmation.
un)
G ©2018 Microsoft  Privacy statement
- . - —
Feedback (What=

New

Options




Once you do all these steps your Office 365 will be activated and ready for use.

‘Word

Account

User Information

You're all set!
Office Theme:
Colorful A ‘We've added your account successfully. You now have access to your organization’s
apps and services.

Sign in to Office
Get to your documents from anywhere
experience just gets better and more pe|
use,

Sign In

it information.

Account

Feedback

New

Options




